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 Post an Assignment Grade 

Instructional Technology Development / Information Services – SAC 284, Lincoln Park 

Grade Sheet Access 
When you create an assignment a 

column is automatically added to the 

Grade Center grade worksheet for it. 

The grade sheet provides the means to 

access the student’s response to the 

assignment. To access the response, 

click on the green exclamation point 

symbol. A complete depiction of the 

icons that may appear in each grade 

cell appears like that below if you click 

on the “Icon Legend” hyperlink: 

Clicking on the green 

exclamation point brings 

you to this screen. Click 

on the View Attempt 

button to gain access to a 

screen where you can 

download the student’s 

submission, return a grade 

and a graded copy to the 

student, and record 

comments seen by the 

student and notes to 

yourself. Caution! 

Clicking on Clear 

Attempt will delete the 

student’s submission! 
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