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 Bulk Download Assignments 

Instructional Technology Development / Information Services – SAC 284, Lincoln Park 

Assignment Advantages and “Bulk” Download Definition 

When you use the assignment feature to issue an assignment, Blackboard automatically puts a column in the 

gradebook for the item. Using the Grade Center you can “bulk download” all student submissions at one time. 

This download has these significant advantages over the use of the Dropbox for the submission of student work: 

1. All student submissions are automatically combined into one zipped file for you to download. This means it is 

no longer necessary for you to separately download each student’s work! 

2. The file name for each student’s submission is inserted by Blackboard into the file name itself. You no longer 

need to manually keep track of which file (document) was submitted by which student. 

3. Each student can make only one submission of the assignment, unlike the case with the Dropbox where 

students could make multiple submissions. 

4. You can automatically control the availability of the assignment and submission screen by date and time 

range, effectively creating a time “window” for completion of the assignment; the Dropbox, by comparison, is 

always open to all, unless you remove it from your menu manually.   

How to… 

To bulk download student submissions click the 

chevron at the head of the column for the 

assignment on the grade sheet, then click on 

Assignment File Download. You’ll get the 

screen below. Using the check boxes on this 

screen you can select one or all of the student 

submissions, or click Select All to automatically 

checkmark all of them. Then click Submit for a 

screen that will allow you to indicate where you 

want to output the downloaded file to. The 

resulting file will be zipped and will contain all 

student submissions, with the file name of each 

file formed using the student’s name.   
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